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GUIDANCE NOTES OF THE GENERAL REQUIREMENTS FOR APPROVAL

This section provides some general guidance for members of the public who wish to solemnise a marriage or register a civil partnership on approved premises. The guidance focuses on the process, rather than matters such as who is able to marry or register a civil partnership. This type of information can be obtained on the Directgov website: http://www.direct.gov.uk/en/Governmentcitizensandrights/Registeringlifeevents/index.htm 

Guidance for those who wish to marry on approved premises

As soon as a couple have made provisional arrangements for their marriage on approved premises they should be advised to contact the superintendent registrar for the district in which the premises are situated. This contact information should be available on the individual local authority website.

Without the presence of this superintendent registrar and a registrar there can be no marriage and any arrangements for the use of the premises depend entirely on their availability. It is, therefore, essential that the couple make an advance booking with this superintendent registrar for their attendance at their proposed marriage as soon as a booking can be accepted. 

The couple will also have to give a notice of marriage to the superintendent registrar(s) of the district(s) in which they live. This notice must be given in person by each of the couple and is valid for twelve months. The couple should, therefore, attend the register office(s) where they live as soon as notice can be given. There is a twenty eight day waiting period after notice has been given before the marriage can take place.

If either of the couple is subject to immigration control, there will be further procedures to take before notice of marriage can be given. The local superintendent registrar can advise further on these procedures. 

The couple should be warned that any arrangements made for a marriage to take place on the approved premises are dependent on:
a)
the attendance of the superintendent registrar and a registrar for the district in which the premises are situated; and,
b)
the issue of the authority or authorities for marriage by the superintendent registrar(s) to whom notice of marriage was given.

When notice is given in a different registration district from the one where the marriage is taking place, the couple will have to collect the superintendent registrar’s certificate(s) for marriage before the ceremony and ensure that it is delivered to the registrar who is to attend the ceremony.

The couple should be advised that only a civil, non-religious ceremony can be permitted by the superintendent registrar. The content of the ceremony must be agreed in advance with the superintendent registrar who will be attending the ceremony.

Any rights of copyright for music, readings etc permitted at the ceremony are a matter for the couple and the holder of the approval. 
Guidance for those who wish to register a civil partnership on approved premises


As soon as a couple have made provisional arrangements for their civil partnership on approved premises they should be advised to contact the registration authority for the area in which the premises are situated. This contact information should be available on the individual local authority website.

Without the presence of the civil partnership registrar there can be no civil partnership registration and any arrangements for the use of the premises depend entirely on his or her availability. It is, therefore, essential that the couple make an advance booking with the civil partnership registrar for his or her attendance at their proposed registration as soon as a booking can be accepted. 

The couple will also have to give a notice of civil partnership to an authorised person of the registration authority in which they live. This notice must be given in person by each of the couple and is valid for twelve months. The couple should, therefore, attend the register office(s) where they live as soon as notice can be given. There is a twenty eight day waiting period after notice has been given before the civil partnership can take place.


If either of the couple is subject to immigration control, there will be further procedures to take before notice of civil partnership can be given. The local registration authority can advise further on this. 


The couple should be warned that any arrangements made for a civil partnership to take place on the approved premises are dependent on:
a)
the attendance of the civil partnership registrar for the area in which the premises are situated; and,
b)
the issue of the civil partnership schedule by the registration authority for the area in which the premises are situated.


The couple should be advised that only a civil, non-religious registration can be permitted by the civil partnership registrar. The contents of any proceedings should be agreed in advance by the civil partnership registrar who will be attending the registration. If the parties wish to have a ceremony before or after the registration of their civil partnership, this should proceed as discussed and agreed with the registration authority prior to registration. Where the registration is taking place on approved religious premises, the parties should discuss and agree how any religious ceremony can precede or follow the registration. The civil partnership registrar will not be acting as a civil partnership registrar during any such ceremony. 

Any rights of copyright for music, readings etc permitted at the registration are a matter for the couple and the holder of the approval.

Designation of Civil Partnership Registrars

A civil partnership registrar is a person who is designated by a registration authority as a civil partnership registrar for its area. Under the Registration of Births, Deaths and Marriages Regulations 1968 a minister of religion or authorised person is precluded from also acting as a registrar of marriages. There is no such restriction under civil partnership legislation although the designation of such persons will be for the purely secular role of civil partnership registrar. 
 
The designation of civil partnership registrars is entirely a matter for individual authorities. Any minister of religion or authorised person for approved premises who wishes to be designated as a registrar in this capacity should approach their authority accordingly. 

Authorities will need to have due regard to issues such as security in accessing computer systems and the requirement for the registration itself to be an entirely secular event when considering any designation but the fact that an individual is a minister of religion should not be an automatic bar against considering appointing them as civil partnership registrations. However, authorities may also expect a civil partnership registrar to attend and register civil partnerships elsewhere, including at secular locations. 

If a minister of religion is acting as a civil partnership registrar for the registration of a civil partnership on religious premises, the registration may only proceed if the minister is leading the proceedings solely in the secular capacity as civil partnership registrar. No religious ceremony is allowed while the civil partnership registrar is acting in that capacity during the proceedings. On the day, any ceremony which takes place before or after the civil partnership registration should be clearly identified as such and be separate from the civil partnership registration. 

NOTES FOR APPLICANT VENUE

REQUIREMENTS FOR GRANT OF APPROVAL FOR RELIGIOUS PREMISES
1.
Having regard to their primary use, situation, construction and state of repair, the premises must, in the opinion of the authority, be a seemly and dignified venue for the proceedings. 

2.
Except in so far as section 196 of, and paragraph 2 of Schedule 23 to, the Equality Act 2010 may apply, the premises must be regularly available to the public for the formation of civil partnerships.

3.
The premises must have the benefit of such fire precautions as may reasonably be required by the authority, having consulted with the fire and rescue authority, and such other reasonable provision for the health and safety of the persons employed in or visiting the premises as the authority considers appropriate.

4.
The room or rooms in which the proceedings are to take place if approval is granted must be identifiable by description as a distinct part of the premises.

REQUIREMENTS FOR THE GRANT OF APPROVAL OF PREMISES THAT ARE NOT RELIGIOUS PREMISES

1.
Having regard to their primary use, situation, construction and state of repair, the premises must, in the opinion of the authority, be a seemly and dignified venue for the proceedings.

2.
The premises must be regularly available to the public for use for -

(a)
the solemnization of marriages; or

(b)
the formation of civil partnerships.

3.
The premises must have the benefit of such fire precautions as may reasonably be required by the authority, having consulted with the fire and rescue authority, and such other reasonable provision for the health and safety of persons employed in or visiting the premises as the authority considers appropriate.

4.
The premises must not be -

(a)
religious premises;

(b)
a register office but this paragraph does not apply to premises in which a register office is situated, provided that the room which is subject to approval is not the same room as the room which is the register office.

5.
The room or rooms in which the proceedings are to take place if approval is granted must be identifiable by description as a distinct part of the premises.
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