CHECKLIST FOR APPLICATION FOR SECULAR PREMISES
Have you enclosed?







 (
(Please tick)

	1.
	Fee
	
	

	
	
	
	

	2.
	3 sets of plans, showing the dimensions of the room, fire exits and maximum room capacity.
	
	

	
	
	
	

	3.
	Details of the 'Responsible Person' including their qualifications and deputies.
	
	

	
	
	
	

	4.
	Copies of any existing licences (2003 or 2005 Act)
	
	

	
	
	
	

	5.
	If you are a limited company, a statement of the names and addresses of all directors and details of the trading name of the venue.
	
	

	
	
	
	

	6.
	Completed declaration form, signed and dated.
	
	

	
	
	
	

	7.
8.  
	Provided contact details by phone and email.

8. cd Copy of your last Fire Risk Assessment , including any Significant Findi Findings document. 


	
	


