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This application must be made by the proprietor, trustee or limited company owner of the premises. If successful, the applicant will be the holder of the approval. When completed, it should be forwarded to ceremonyco-ordinator@coventry.gov.uk or posted to The Ceremony Team The Register Office, Cheylesmore Manor House, Manor House Drive, Coventry, CV1 2ND together with the appropriate fee of £1900 payable to Coventry City Council, and the completed checklist.

1.
I/[ ] apply[applies] for the premises named at item 2 overleaf to be approved for the solemnisation of marriages and the registration of civil partnerships. 
2.
I attach 3 copies of a plan of the premises showing all the room(s) in which it is intended that marriages or civil partnerships will take place.
3.
I understand that - 

a)
the premises will be inspected for suitability before approval is granted and, if this application is successful, may be subject to subsequent inspection; 


b)
public notice of the application will be given by advertisement with a period of three weeks for objections; (on the authority’s website) and that the authority may also decide to publish it in other ways if it considers it necessary to do so; 

c)
approval, if granted, will be for a period determined by the authority and will be subject to revocation. It will be for no less that three years; and 

d)
the authority will need to be satisfied that appropriate health and safety provision and fire safety is in place.

e)     the information given in this form (including details of the names and addresses of individuals who are proprietors , trustees, or  owners of premises or persons designated by premises as responsible persons under the terms of the 2005 or 2011 Regulations [ SI 2011/2661 & SI 2005/3168] ) may be shared with other agencies for the purposes of:




(i) the processing , granting , refusing or reviewing of applications for approval   as a venue for the solemnisation of marriages and registration of civil partnerships




(ii) protecting the safety of the public as visitors and attendees as the licensed premises




(iii) ensuring compliance with the laws of England relating to health and safety and the prevention and detection of criminal activities

4.         I further understand that the Council is required  by law to publish the information contained in this application form on its website, and will pass on the form and attachments to the West Midlands Fire Service Authority, for the purposes of a fire safety inspection being undertaken  to ensure the health and safety of those in attendance at the premises.
5.
I declare that - 

a)
I have read and understood the information contained in this form and in Annexes A and B; 

b)
the premises are not religious premises; 

c)
the premises are not a register office (or, where a register office is situated in the premises, that is not the room that is the subject of this application); and 

d)
I have consulted the planning authority as to whether planning consent is required and attach evidence that it is content that the premises may be used for marriages and civil partnerships.
6.
I further declare that, if approval is granted - 

a)
the premises will be regularly available for public use for the solemnisation of marriages and the registration of civil partnerships; and 

b)
I will comply with both the standard conditions in Annex B of this guidance and any further conditions that Coventry City Council considers reasonable that are attached to the approval.
7.
I attach a statement of Directors of the Company that own the premises.

	1.
Full names and private addresses of the owner of the premises.  If application made by proprietor a home address must be given.  If the owner is limited company, please provide the Co. Number, Registered Office and trading address.


	

	2.
Name, postal address and telephone number of the premises which are the subject of this application. E.g. JJ Hotels t/a J Hotels Limited or


John James t/a J Hotels
	

	3.
Please describe the nature of the premises referred to in question 2 (e.g. hotel, stately home, civic accommodation) and the primary and other uses to which they are regularly put.
	

	4.
Is the person or company named in reply to question 1 the occupier of the premises?
	

	5.
If the answer to question 4 is 'No' and there is another occupier, please give their name(s) and address(es).
	

	6.
Please name the room/s and state here the maximum number of people permitted by the premises’ fire risk assessment to occupy each room in which the proceedings are intended to be held.

Note- it is essential that you attach your most recent Fire Risk Assessment document, including any ' Significant Findings' document. This will enable the fire safety inspection to proceed as quickly as possible. Failure to supply these documents may result in delay in you application being processed..
	

	7.
Do the premises currently have the benefit of any licence issued under the Licensing Acts 2003 or 2005 which may be relevant to this application [e.g for the provision of regulated entertainment]. If so please attach a copy.

	

	8.     The regulations require that the venue has nominated Responsible Persons who have specific duties with regard to the conduct of the ceremony and the health and safety of persons whilst at the venue. Please designates at least 3 persons as the nominated Responsible Persons , and provide details of  their qualification e.g. general manager etc.
	1.
2.

3.


Signature of applicant: 
Name:

(please print)
Date: 

Interest in the premises:

If applying on behalf of a company or other incorporated business please state position in company 
Address for correspondence:
Contact telephone number/s:

Email address:
Notes
The requirements for approved premises are established by the Marriage and Civil Partnerships (Approved Premises) Regulations 2005 and Amendment Regulations 2011 (referred to in these notes as the Regulations). It is these that the authority must apply when considering an application for approval. 
The non-returnable fee for this application is £1900 and must be submitted with the application.
The application must be made by the proprietor or trustee of the premises. When made on behalf of a limited company, or other incorporated business there should be a separate statement of the names and addresses of all the directors.
The premises must fulfil the following standard requirements in the Regulations:
1.
Having regard to their primary use, situation, construction and state of repair, the premises must, in the opinion of the authority, be a seemly and dignified venue for the proceedings. 

2.
The premises must be regularly available to the public for use for the solemnisation of marriages and the registration (formation) of civil partnerships. 

3.
The premises must have the benefit of such fire precautions as may reasonably be required by the authority, having consulted with the fire and rescue authority, and such other reasonable provision for the health and safety of persons employed in or visiting the premises as the authority considers appropriate.

4.
The premises must not be a register office, but this paragraph does not apply to premises in which a register office is situated, provided that the room which is subject to approval is not the same room as the room which is the register office. 

5.
The room or rooms in which the proceedings (marriage or civil partnership) will be held if approval is granted must be identifiable by description as a distinct part of the premises.
The premises must also fulfil the authority’s following requirements:
In considering the suitability of premises as a venue, the authority will have due regard to the following guidance from the Registrar General:

1.
The law relating to “approved premises” is intended to allow proceedings to take place regularly in hotels, stately homes, civic halls, religious premises and similar premises without compromising the solemnity of the occasion.

2.
Premises are defined in the Regulations as a permanently immovable structure comprising at least a room, or any boat or other vessel which is permanently moored. Premises not within the meaning of this definition, such as the open air, a tent, marquee or any other temporary structure and most forms of transport, will not be eligible for approval. 

3.
The premises must be a seemly and dignified venue for the proceedings, which must take place in an identifiable and distinct part of those premises. The primary use of a building would render it unsuitable if that use would demean any proceedings or bring them into disrepute.

4.
The premises must not be any part of a register office on the plan submitted by the authority and approved by the Registrar General under the Registration Service Act 1953. Any rooms in the same premises as the register office that aren’t on this plan, e.g. a council chamber in the same town hall, can be approved but a room in a register office cannot be approved. However, an authority can set its fee for attending a marriage or civil partnership on approved premises at the same level as the prescribed fee for a marriage or civil partnership in a register office.
5.
The requirement that the premises must be regularly available for use by the public will preclude a private house from being approved.
6.
An authority may attach such further conditions to an approval as it considers reasonable in order to ensure that the facilities provided at the premises are suitable and that proceedings on the premises do not give rise to a nuisance of any kind.
Application form for Secular Premises to be registered as a venue for marriages in pursuance of s 26 (1) (bb) of the Marriage Act 1949 for civil partnerships in pursuance of section s.6 (3A) (a) of the Civil Partnership Act 2004
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