	[image: image1.png]e

Coventry City Council



            
	
[image: image2.jpg]




	
	



Guidance Notes for Temporary Event Notices

Temporary Event Notices (TENs) are a way of letting the licensing authority; Police and Environmental Protection know when a small, short event will take place but where a formal licence is not needed.  Both the Police and Environmental Protection can object to a TEN application so if they don't have a problem with it the Council will grant the Notice. 
  

What can TEN's be used for?

· An event that involves less than 499 people at any one time. 

· An event that can last up to 168 hours (7 days)

What are the limits?

· There must be a minimum of 24 hours between events.

· Anyone aged 18 or over can have a maximum of 5 TENs per year. 

· Personal licence holders can have a maximum of 50 TENs per year. 

· If you don’t hold a personal licence, you can serve up to 2 late TENs per year. If you hold a personal licence, the limit is 10. Late TENs count towards the total number of permitted TENs.
· The maximum number of days that temporary events can take place on the same premises is 21 days. #
How do I apply?

You must complete the TEN application via GOV.UK.  You must submit your application with at least 10 clear working days before the event is due to take place.

Late Temporary Event Notice applications: 

As well as the 'standard' TEN, which must be made 10 working days before the first day of the event, there is also a 'late' TEN. The 'late' TEN can be submitted between 5 and 9 working days before the first day of the event.  However if objections are received the event will not be permitted to go ahead and there will not be any right of appeal against this decision.
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This guidance note is produced for advice only.  It is not designed as a detailed interpretation of the law. The Licensing Team are here to help you and if you do not understand any aspect of the application procedure or any other licensing matter then please contact one of the Licensing Officers.

The Licensing Team
Telephone:
024 7683 1888  
E Mail:       
Licensing@coventry.gov.uk

If you would like this information in another format 

or language please contact us. 
Telephone: (024) 7683 1888
email: licensing@coventry.gov.uk
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